Genesis Student Information System Parent Access Manual

Viewing your Child’s Most Recent Report Card
If you are able to view your child’s actual report card, a “Please click here to view”
message will appear between your child’s name and their list of grades:

Daily, Ed
2007-08 Report Card

y Please click here to view the MP1 form for Ed.

If this message appears, click it to view the actual report card displayed in Adobe Reader
(Adobe Reader must be installed on your computer). A sample report cord is shown
below.

kdobe Printer icon

Procedure to Print a Copy of the Report Card
1. Click on the ‘Setup’ tab.
2. If the “Please click here to view” message appears, click it. If it does not appear,
you will not be able to view your child’s actual report card at this time.

3. When the report card appears, locate the Adobe printer icon at the upper
left of the Adobe Reader’s border. Click it to access a regular Print dialog and
print the report card.

11/21/2008 V2.01 Page 11 of 25



Genesis Student Information System Parent Access Manual

Procedure to Save a Copy of the Report Card
1. Click on the ‘Setup’ tab.

2. If the “Please click here to view” message appears, click it. If it does not appear,
you will not be able to view your child’s actual report card at this time.

3. When the report card appears, locate the Save icon at the upper left of the
Adobe Reader’s border. Click it to access a regular File dialog and print the
report card.

Procedure to Return to the Genesis Parents Module
1. When you are done viewing the report card, click the browser “Back” button.
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VI. Discipline

0 O REGLkOSSE - UPALS

ect Student:

Parent Resources e 7
Attendance Grading 7 Gfadehook Setup

Daily, Ed
2005-06 Discipline Record

Date Time Incident Description Action Action Date(s)

1. Conference with Parent, Teacher, Administrator, and Counselor a1/26 01/07

1 01/24/2006 Lunch 1. Language obscene 3. Saturday Detention - 1 day

. . 1. Conference with Parent, Teacher, and Administrator
2 10/26/2005  Period 3 1. Defiance i 11/02 10/27 10/31

@copuriaht Senssis Educationsl Services I Rd

g‘| Donge & Internet

Discipline Record
The screen lists any discipline issues regarding your child that have occurred in the
current school year. Each incident record includes the following information:

e The date and time period in which the incident occurred.

e A brief description of the incident

e Alist of all actions that have taken place or will take place as a result of your

child’s involvement in the incident
e Dates on which the actions were or are scheduled to take place.
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VIl. Gradebook

A. Weekly Summary of Assignments Screen
Q- O HRAG LN 2% w-Up RS J

Parent Resources :
. Home ] -lltl.em:lance Grading N Discipline ) . “Sel.up

[Weekly summary [ 1
Daily, Ed
Weekly Assignment Summary
week of [03/20/2006 | [F]
uuuuu Mon Tue Wed Thu Eri
/“ \ 03/20/2006 03/21/2006 03/22/2006 03/23/2006 03/24/2006
10375/2 - *ENGLISH 3 HON i i i 0 o
13146/7 - HSPA PREP 11 i i i il i
13325/3 - ALGEBRA 1 i i i il 0
22515/2 - ARCHITEC DR 1 i i i il ]
2552042 - GRAPHIC DES 1 The GRAPHIC DES 1 teacher does not have an electronic gradebook.
27034410 - PE 3/5C1 The PE 3/5C1 teacher does not have an electronic gradeboak,
3521044 - US HISTORY 2 1 i 1 2, i}
Click on the highlighted course name
to see all the Assignments for that
course.
@Copyriaht Genesis Educational S,er,wcgs‘lnc;ﬂ
»g'] Done 0 Internet

A list of Courses with Assignments by Day of the Current Week
This screen lists all courses your child is currently taking.

Viewing all Assignments for One Course
To see all of the Assignments for one course, click on the highlighted course name. That
will take you to the “One Course/All Assignments” screen.

Viewing all Assignments for a Selected Day
To see all of the Assignments for one day (for example, Tuesday), click on the

highlighted day name. That will take you to the “One Day/All Assignments” screen.
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A S | fy - 9 x
Q 7 Iﬂ \ELI APl 7 T b L =
] ¢
To select a different T0 see one day's -
. , g
Parent Rq e e[ Assignment’s click
. g . ff
2 ' Setup on the highlighted -
[Weekly summary [ | A 3 day
Daily, Ed
eekly Assignment Summary
week of [03/20/2006 | [F]
V
Chtires Mon Tue Wed Thu Eri
03/20/2006 03/21/2006 03/22/2006 03/23/2006 03/24/2006
10375/2 - *EMGLIZH 3 HON 0 0 0 0
13146/7 - HSPA PREP 11 0 0 0 0 0
13325/3 - ALGEBRA 1 0 0 0 0 0
£22515/2 - ARCHITEC DR 1 0 0 0 0 0
2552042 - GRAPHIC DES 1 The GRAPHIC DES 1 teacher does not have an electronic gradeboolk,
27034410 - PE 3/SCI The PE 3/SCI teacher does not have an electronic gradeboaok,
3521044 - US HISTORY 2 1 il 1 2. il

@Conyriaht Genesiz Educational Ser,vicgs.[nc.n

»é']bnne | 4 Internet
Figure 1 — Gradebook->Weekly Summary Screen

Gradebook Weekly Summary
This shows you a snap shot of all Assignments that are due for the selected week. You
may do the following:
e Select a different week by clicking in the “Week of” field
e See all the Assignments for one course by clicking on the highlighted name of a
course in the list
e See all the Assignments for one day by clicking on the highlighted day name
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B. List of Assignments Screen

Select Student: Powered by

Parent ResoLlrces Dailv, £d ﬂ Genesis Educational Services,
: aily,
| Home  Attendance | Grading | Discipline Gradebook || Setup

Weekly Summa

Daily, Ed
Lumial=lp iy =aic a0 1= g e g

Course: I Show all courses 'I Assignments Due Date: [10/06/2008 | [El

Status: | Show all assignments ;I Show Assignment Dates: |'\'-.'eek of ;I
MP Due Date Day Course Teacher Category Assignment Grade Max Prev Docs
MP1 |10/06/2008 |[Mon (US HISTORY 2 Barr, Bob CPAR Special Discussion 100
MP1 |10/08/2008 Wed |US HISTORY 2 Barr, Bob HW Homework 14 MI 100
MP1 |10/09/2008 Thu |ITALIAN 2 Barr, Bob (Italian) TEST MP1 Tests 15 100
MP1 |10/0%/2008 Thu SOCIOLOGY Weeks, Karen QUIZ Chapter 1, Pgs 23-49, #'s 37,19,2324 50/ 100 Missing
MP1 [10/08/2008 |Thu |US HISTORY 2 |Barr, Bob QuIZ Quiz 88 100 i o
MP1 |10/10/2008 Fri US HISTORY 2 Barr, Bob HW Chapter 31 ABS 100

List of Assignments
This screen will allow you to look at your child’s Assignments in multiple ways.

The controls at the top of the screen let you select by the following criteria:
e Courses — Select one subject or all subjects
e Status-—

0 Graded Assignments — Assignments that have been graded.

0 Ungraded Assignments — Assignments that the teacher has not yet graded.

0 Incomplete Assignments — Assignments the student has partially but not
completely finished.

0 Missed Assignments — All assignments the student failed to turn in or do.

0 Assignments the student has not yet completed because they were absent on
the due date. An assignment is marked “Absent” if the student is absent on the
day it is due. This option shows all assignments currently marked “Absent”.

e Assignment Due Date — Select one date. This date can be interpreted as the single date
you selected or as the week which contains the date you selected or as the month.

e Show Assignment Dates — This lets you choose the time period you wish to view
assignments for:

0 “One day” —the Assignments for the date selected in Assignment Due Date.

0 “Week of” - the Assignments for the week which contains the date selected in
Assignment Due Date.

0 “Month” - the Assignments for the month which contains the date selected in
Assignment Due Date.

0 “MP1” — All assignments for Marking Period 1.

0 “MP2” — All assignments for Marking Period 2.

0 “MP3” — All assighments for Marking Period 3.

0 “MP4” — All assignments for Marking Period 4.

0 “All Assignments” — All assignments for the entire duration of the course.
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C. One Day’s Assignments

One Day’s Assignment
When you click on a ‘day’ name you are brought to the “List Assignments” screen with

only the one day selected:

C-O HNRG PO 2% L8 v,

Attendance

Grading

[ | List assig s |
Daily, Ed
o - - Student Assignment |#ET -
Course: Show all courses | Assignments Due Date: 03/23/2005 =
Blatliss Show allassignmaits | show Assignment Dates: | P?\X.Ef. 1)
Search
|\
Due Date Day Course Category Assignment Max
03/23/2006 Thu US HISTORY 2 Hw MP3 Homework 22 10
03/23/2006 Thu US HISTORY Z QUIZ MP3 Quizzes & 100

These two drop down boxes
are set to the selected day.

These two drop down boxes
are set to “all courses’ and
‘all assignments’

@Coepyriaht Genesis Education ‘S,ermcgs‘lnc;n

;g']Dnne 0 Internet
Figure 2 — The “List Assignments” screen in “One Day/All Assignments” mode

One Day/All Assighments
If you click on a day name, you come to the “One Day/All Assignments” screen. This is
the “List Assignments” screen set for one day, all courses, all assighments.
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D. One Week’s Assignments

Viewing a Week’s Assignments
If you select “Week of” and select any date, you will be shown all assignments for the

week containing the selected date. For example, if you select the date “11/21/2008”
which happens to be a Friday, you will be shown all assignments for the week Monday,
11/17/2008 through Friday, 11/21/2008.

Select Student:

Parent Resources = = If “Week of” is selected,
' ET NN radebook ] selecting any date will show

that week’s Assignments.
Daily, Ed

Student Assignment List
Course: I Show all courses 'I Assignments Due Date: [10/06/2008 | [E
Status: I Show all assignments LI Show Assignment Dates: | Wesk of
Search
MP Due Date Day Course Teacher Category Assignment Grade Max Prev  Docs
MP1 |10/06/2008 |[Mon US HISTORY 2 Barr, Bob CPAR Special Discussion 100
MP1 |10/08/2008 Wed |US HISTORY 2 Barr, Bob HW Homework 14 MI 100
MP1 |10/09/2008 Thu |ITALIAN 2 Barr, Scb (Italian) TEST MP1 Tests 15 100
MP1 |10/09/2008 Thu SOCIOLOGY Weeks, Karen QUIZ Chapter 1, Pgs 23-49, #'s 37,19,2324 50/ 100| Missing
MP1 |10/05/2008 |Thu |US HISTORY 2 |Barr, Bob QuizZ Quiz 88 100 i o
MP1 |10/10/2008 Fri US HISTORY 2 Barr, Bob HW Chapter 31 ABS 100
N .
J
Viewing Teacher’s Comments
|MP1. 10/09/2008 |Thu |US HISTORY 2  |Barr, Bob QuIZ Quiz 88| 100 His »

Ifa® icon appears on the far right side of an Assignment line, it means the teacher has
entered a comment on the assignment. To read the comment, place your cursor over

the # icon. This will cause the comments to popup in a tooltip box:

Comment from Barr, Bob : &
wvour child is doing better a
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F. Downloading Attached Documents

Downloading documents from Teachers

|MP1 10/03/2008 |Thu |US HISTORY 2  |Barr, Bob Quiz Quiz 88 100 s | #

If icons (e.g. ! I-“"_“) appear in the “Docs” column on the right side of an Assignment line,
it means that the teacher has uploaded documents to the assignment and you may
download these. There will be one icon for each document the teacher has attached

(ﬁ "% means there are two documents attached, one attached to each icon).

To see the description of an attached document, place your cursor on the icon:

s | » W

(cursor on PDF icon) (cursor on camera icon)
To download the document, click on its icon. The attachment will be displayed in the
central part of the screen:

Sl . Powered by
Parent Resources — "E';‘-t Tttt B Genesis Educational Services, Inc.
ally,
Home Attendance Grading Discipline Gradebook Setup Log Off
Weekly Summa List Assignments
Daily, Ed
Student Assignment List
Course: | Show all courses 'I Assignments Due Date:
Status: IShnw all assignments ;I Show Assignment Dates:
Search
2B & [T ifal & & | @ ® [es%- | - | 5 N [ -
essay
T p— T P
b et e
kv vam's Y i S ar Bon

-

£Copyright Genesis Educations| Services, Inc

Click “Search” to return to the list of Assignments.

11/21/2008 V2.01 Page 19 of 25



Genesis Student Information System Parent Access Manual

VIII. Setup

A. Introduction to the Setup Screen

Powered by

Parent Resollrces Dai\v?’zjd finiiail [~] Genesis Educational Services, Inc.

Home Attendance Grading Discipline Gradebook Setup Log Off

—Change Password

Current Password:
New Password:
Confirm New Password:

Save

rSettings

Home Screen: |Home 52

Save

rYour Cantact Information
® If you would like an alert sent as a text message to a cellphone, please provide us with the cell number and provider.
e The Emergency Broadcast option allows you to receive notifications to your cellphone or email in the event of an
emergency.
® Standard text messaging rates do apply.

Email Address or Cell Number *Cell Phone Emergency

{Cell Ex.: 555-555-5555) Provider Broadcasts

demo@aol.com I 'I - n j Send Test Message

1

2) |rwd@acl.com I 'I 2l H j Send Test Message
3) ||732-598-0666 I'.-’erizcn vl 2 = j Send Test Message
4) | -1 r Add

rParent Notifications

Available Alerts for Genesis High School
¥ Alert me if my student is absent

[~ Alert me when my child's Gradebook Grades have changed

Save

€Copyright Genesis Educational Services.Inc ll

The Setup screen is where you set up your Parent Access Module.
There are four functions located on this screen:

Changing your password

Selecting your “startup” screen

Managing your Email and Text Message Contact list
Selecting Alerts

PwwnNpE

Each function has a separate “Save” button — when you make a change you must be
sure to use the correct buttons.

The following sections explain each of these functions.
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B. Changing Passwords

Change Password

Current Password: |
MNew Password:
Confirm New Password:

Save

Procedure to Change Your Password
2. Click on the ‘Setup’ tab.
3. Enter your current password
4. Enter the new password you desire
5. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW
PASSWORD.
6. Click ‘Save’

When you are required to change your password
If your password is changed by the system administrator, the next time you login, you
will be required to change your password. The “Change Password” screen will
automatically appear and you must do the following:

1. Enter your current password

2. Enter the new password you desire

3. Re-enter the new password you desire. BE SURE TO WRITE DOWN YOUR NEW

PASSWORD.
4. Click ‘Save’

c. Setting Your Home Screen

Settings

Home Screen: | Home A

Save

Procedure to Change your Home Screen
1. Click on the ‘Setup’ tab.
2. Find the “Settings” section in the middle of the screen
3. Select your “Home” screen
4. Click ‘Save’
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